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Becky L. Collins Executive Secretary 912-964-3887 
g- A . 3. Action Rtquarted 

OFFICE OF THE SECRETARY OF STATE 

RECORDS MANAGEMENT DIVISION 
DEPARTMENT OF ARCHIVES ANb HISTOR' 

a. a Estaottsn Retention Schedulee eebrd will continue to accumulate. 
b. a Dimosa of Wesent ammulati tn :no further accumulation anticipated: 

; i x l i c n  Latest 

, 1978 I Current 

5. RIcords Series T i e  lfollowed bv tide u s d  in offfc8; if different) 

Associations & Conferences - Reference File 

I 

7. Reuxd.Series Description This file contains the following documents (include form numbenand rirlss, if any): 
Attach samples of the file. 1 Documents relating to: Non-active port-related associations and conferences. 

1 lnduaed are: Correspondence a d  literature relating to specific associations and 
conferences as reference. 

File is arranged: Alphabetically by name of association and/or conference 

8. Monthly Aeferenca Rate How often are records referred to which are: 1 One to six monthsold 1 ; Seven to twelve months old 1 ; Yhineen to twenty-four months old 
twenty-five months and older 3 -k 7 

9. Annual Ram of Acarmulation of Recurds 
* Letter-rize drawers 1; Cegal4zits drawers : Shelves ; Other r'qecifvl 
t- 
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I h. Is there a duplication of this series in your office. or in another offica or agency? . 

11. Rotontion Rquinmants Tho f o l M n g  requires the series to be kept: 

yean. a. State Law 
b. Statute of limitatign years. a. Administratiw need 9 wars. 
L Federal law years. f. Fdera l  rexnntion instructions years. 

. d. Audit period YcafS. 
*t 

,~ ~ 

Attach copy or excerpt of laws or.regulationr. .Explain administrative need. 

Research material for future associat ion needs and conferences. 

I2 Amraved Disposition Instructions T h i s  agency recommends that the f i le series be cut ott a t  thb end of each: 

D.bfendar Year; Fiscal mar: 0 Other then, 

S Hold in the current files area Y t h ( S )  year(r);&n 
IB1 Transfer to local holding area, hold 
0 Transfer to State Readrds Center; hold 
C¶ Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other f'.S~m'fyl 

yeark): then 
yeadst; then 

These inmudons apply to a l l  prior and future accumulations of the series. 

. .  

State R&ds Camminee (signatvrel Date ; 
Reaommendations in para- 
paph 12 are approved. 
' I f  disppmved. attach / e m  
zf explanation./ 
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